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September 2, 194-7

Miss Laura Gilpin
Box 1173
Santa Fe, New Mexico

Dear Miss Gilpin:

Thank you for your letter of August 28th. We will look 
forward to receiving here soon the photographs for the 16 post 
card subjects for which our negatives are missing.

Mr. Barnett of our New York office has been in touch 
with D. C. Andrews and Company, Inc. who handle export shipments. 
Attached is a copy of one of their forms for export shipping 
instructions.

The man we have been In touch with at Andrews is Mr. W. C 
Clunat, and he has advised us that it would be almost impossible to 
determine what the shipping and other charges would be on the ship­
ment to Merida, Yucatan. D. C. Andrews and Company suggest that 
the cards be priced F.O.B. Meriden and shipped collect with all 
charges to be paid by the party receiving the shipment.

Sincerely yours,

EHH:EAB

THE MERIDEN GRAVURE COMPANY

E. H. Hugo, Manager



EXPORT SHIPPING INSTRUCTIONS
Established 1884

D. C. ANDREWS & CO., Inc.
27 & 29 Water Street

NEW YORK 4, N. Y.

LONDON, ENGLAND 
IO LLOYDS AVE., E. C. 3 
LIVERPOOL, ENGLAND

54 CASTLE STREET 
GLASGOW. SCOTLAND 

19*21 OSWALD ST. 
BUENOS AIRES, ARG.

RIVADAVIA 409 
RIO DE JANEIRO, BR. 
CAIXA POSTAL 3417 

SAO PAULO. BR. 
CAIXA POSTAL 1411

CLEVELAND 
1681 COLUMBUS ROAD

NEW ORLEANS 
238 SO. SARATOGA ST.

D. C. ANDREWS & CO., Inc.—Kindly note the following shipping instructions for goods sent in your care from___________
(City of origin)

via_—————————— Railroad, Car No. __________----- ——------------—(attach railroad bill of lading or express receipt)
CONSIGN TO _____________________________________________________

(State whether “to order” or direct to Consignee.)

AT 'nÂM*Ë"Â"nd"ÂDDRÊSS OF CÔNs’r6N"ÉË“(’ÔR"PÂRTŸ‘TO"BË“NÔTrFÎEDi)".""01' POrt °f 08,1 enPoute theret»-

. . JVvh'.n coneigned “TO ORDER” carrier* and other* having poeeeeeion (with few exception*) require eurrender of an original bill
of lading before rcleaeing the good*. Where good* are NOT coneigned “TO ORDER” the aurrender of bill of fading may not be required.

Marks and Numbers on Packages No. of and Description 
of Packages Description of Goods WEIGHT Measurement

Net

Value for U. S. Customs Clearance only________________________ _

Freight and Chgs. to Seaboard, Charge to_______________ __________

Shipper's C. O. D., if any, to be collected against delivery $____________
Preparation of B/L )
Customs Clearance ) arge o —

Ocean Freight, Charge to________________________________________

Transfer R. R. Station to Steamer, Charge to______________________

Consular Fees, Charge to_________

Charge to-

Cover Marine Insurance for $. .F. P. A. or W. A. Premium and Expenses, Charge to_.____________________________
Special Risks:_________________________________________________

If it Is desired that insurance against any special risks such
structions must be given in this space. theft, pilferage, breakage, leakage, etc., be covered, definite ln-

DISPOSITION OF DOCUMENTS:
Send——Original Bill of Lading to___________________________ ;___
Send_____ Non-negotiable Copy B/L to_____ 1____________ -_________
Send Consular Document to

Send Insurance Certificate to___ __ _______.______ :___________ ______
Send Copy Insurance Certificate to__________________________ -_____
Send Commercial Invoices to 1-

If this is a draft or letter of credit shipment and it is desired that D. C. A. A Co., deposit documents with bank for collection or pay­
ment copy of letter of credit and draft in duplicate should be attached.

. >t is desired that any charges be added to your invoice, specific instructions to this offset should be given and your drafts completsd
with the exception of the amount. Space is reserved below for draft or letter of credit instructions.

It is mutually agreed that, in the event of the freight and charges not being paid by the consignees, the amount will be paid by the senders.
It is mutually agreed that if the said property is entrusted or delivered to any express company, steamship, railroad or other carrier, whether named

herein or not (which D. C. Andrews & Co., Inc., are hereby authorized to do, subject to all the usual conditions of transportation of such carrier), such 
person or company so selected shall be regarded exclusively as the agent of the shipper or owner of said property, and as such alone liable, and D. C. Andrews 
& Co., Inc. shall not be, in any event, responsible for the negligence or non-perform,ance of such company or person. .

Shipment to be accepted and handled by D. C. Andrews & Co., Inc., under the terms and conditions appearing on the reverse side of their acknowl­
edgment of shipping instruction blank. . # w i t j*

Merchandise to be forwarded subject to all rules, regulations and conditions (printed, written or stamped) appearing in the Tariffs, Bills of Lading 
or Receipts of the American or Foreign Inland and/or Ocean Carriers.'

Shipper's Reference No.______________________ SHIPPER

DATED______________ _______________ ______________________________ ADDRESS
D. C. A. 17S

NOTE—Four copies of packing list and invoices should be sent with these instructions.



THE FOLLOWING FOR D. C. ANDREWS & CO., Inc. 
OFFICE RECORDS ONLY.

Documents to Cashier______ Time____ __

“ “ Shipper_________________

“ “ Consignee_______________

“ “ Agent :_____ ___________

Checked and Mailed by_ _______________

Delivered to__________________________

Mailed to____________________________

Time____________________________ ____

Ins. Entered _________________________

Date ________________________________

Consulage____________.________________

Invoice No._______„____ ,_ Check______

Clearance______________________ ______

S/S-B/L No._____________Check______

0/F______________________________ _

Date_ ______________________ ____-____
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